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Dear Parents 
 
Welcome back to our new school year.  We hope you had a good holiday.  We have a lot to tell you in this 
first newsletter of the year as we have been very busy making improvements to the school during the holidays. 
 
Staffing 
Mrs Chapman has been promoted to the role of Assistant Headteacher alongside Mrs Harrold 
(Assistant Head and SENCo).  When you need to speak to an Assistant Head, you will be looked after by 
either of the postholders.  Miss Oakley has been promoted to Early Years Foundation Stage Leader – Senior 
Teacher and is your first point of contact for any matters linked to Nursery and Reception. Mr Seex is our 
Senior Teacher with responsibility for intervention groups.   In addition, I can always be contacted via the 
office or by phone so between the entire Senior Team you should always be seen and helped as quickly as 
possible. 
 
Welcome 
Welcome to Mrs Meehan who joins our EYFS Team as Nursery Teacher (Wednesday, Thursday, Friday) 
alongside Mrs Harrold who teaches Nursery on Monday and Tuesday.   
 
Refurbishment 
The entrance area and Key Stage 2 corridors have been newly carpeted to make the school more comfortable 
and attractive for the children.  Years 5 and 6 were painted during the holidays and new sinks and worktops 
were installed.  Years 2 and 4 were painted in the Spring and new blinds installed, as well as sinks and 
worktops.  Our ICT suite has been repainted as has the corridor.  A new carpet has been fitted in Year 2.   
 
Improvement works to Nursery and Reception 
We successfully applied for government money to turn the existing Nursery into a Foundation Stage unit for 
both Nursery and Reception classes.  This work should start soon and will not cause any disruption to the 
children’s learning.  The end result will be a bright, modern setting where both Nursery and Reception can 
learn together.  Until the work is completed we are making best use of the space available but it will be worth 
it! 
 
Safety and Security 
• Motorised gates were fitted during the holidays to make the school site much safer.  They operate on a 
timer switch and are set to be opened for the start of school and the end of the day.  At all other times, the 
school gates are locked shut.  If you come to the school and the gates are shut, please press the intercom 
button and speak to the office who will open the gates for you. 



                                                                           

 
 

• Each morning and afternoon you will notice that there are staff on duty at the back gate, front gate 
and pupil entrances.  This is to ensure everyone arrives and departs safely and also provides a point of contact 
for parents. 
• All school staff now wear photographic ID badges and visitors / contractors in school also wear visitor 
badges.  Depending on the nature of your visit and the length of time you will be spending on the premises, 
parents may be asked to sign in and wear a visitor badge too.  If you notice someone around school, who is 
not a parent or carer, without ID, please inform the office immediately – keeping the children safe is our key 
priority. 
• We have increased the number of staff on duty at lunchtimes in order to ensure the children can play 
safely.  In addition to our lunchtime supervisors, teaching assistants now help to look after the children for the 
whole of lunchtime. 

A Special Request For Our Back Gate Users 
The top playground is now used by Nursery and Reception classes for their outdoor learning.  As such the 
staff need to set up the activities before Nursery starts at 8.30am.  This means that when entering through 
the back gate, children and parents will be walking through activities and equipment that have been set up 
ready for the little ones.  PLEASE can we ask you to ensure the children do not play with or move the 
equipment – they need to walk sensibly through the playground to their doors.  THANK YOU. 
 
Motorists 
Please drive and park considerately and safely.  The Police and CSOs do maintain a presence around the 
school and issue spot fines, fixed penalties and even tow vehicles away.  If you use a taxi company please 
insist they do not park on the yellow lines.  The portion of Hillcrest Road leading to the school entrance must 
not be used for dropping off – it has zig zag lines both sides.  Please allow yourself an extra minute or two 
and park further away.  The shock and pain of a road accident is devastating for everyone – PLEASE be 
community minded and take great care. 
 
School Parish Mass Sunday 18th September at 11.00am in Church. 
Please join us.  Remember to park safely and legally around the church as the traffic wardens DO operate on 
Sunday mornings!  St Joseph Street has a number of restrictions and yellow lines so please check that you 
have parked legally before leaving your car! 
 
Fantastic News! 
Our results are improving and in Summer 2011 we achieved our best ever set of Key Stage 2 SATs results!  St 
Joseph’s results were above the local and national averages and we are delighted with this news.  Well done 
to all the children and staff and thanks to the parents and carers for everything you do to support. 
 
Holiday Forms 
Holidays in term time are only agreed to if your child has a good attendance record and are entirely at the 
discretion of the school.  There is no automatic right to time off in term time.  If you take time off in term time 
without the school’s agreement you risk the absence being unauthorised which can lead to LA involvement and 
your child being taken ‘off roll’.  To avoid any of these problems please make sure you request time off 
BEFORE booking expensive flights and holidays.  Holiday forms are available from the office. 
 
 
 
 



                                                                           

 
 

Pupil Absence 
If your child is absent from school or has a dental or hospital appointment, please contact the school office on 
the first day of absence.  Please do not send messages via siblings or staff.  The absence will be recorded as 
unauthorised if a message is not received by the office. 
 
Rock and Fossil Festival 
There is a Rock and Fossil Festival at Dudley Museum on 24 and 25 September.  Entrance is £2.50 for adults, 
£1.50 for children.  For more information visit http://www/dudley.gov.uk/dudleymuseum/. 
 
Earphones/Earbuds 
To ensure that all children using the Computer Room (Year 1 upwards) can concentrate on their work, we are 
inviting parents to provide their child with a cheap set of Earphones or Earbuds, if you are able to.  These are 
often available from the pound shops.  Would you please send them in for your child labelled with your child’s 
name and class.  Unfortunately, due to hygiene considerations we cannot provide shared headsets.  This is 
entirely optional.   

 
Home-School Agreement 
I am enclosing a copy of our Home-School Agreement (on blue paper). Please read this document carefully. It 
is designed to help the school work in partnership with parents and children to ensure that we provide a safe, 
secure, happy and supportive environment in which everyone in our school community can work, learn and 
grow together. 
 
Please sign the tear-off portion and return it to school by the end of next week. The rest of the form should be 
kept for reference. 
 
St Joseph’s Expectations of Behaviour 
Our School Mission Statement says “St Joseph’s is a Christ-centred community, where all can work, 
learn and grow together”.  This reflects the fact that as a Catholic school every aspect of our school life is 
guided and informed by the teaching of Jesus.  To make this mission statement a reality requires all members 
of our community to treat one another with respect, kindness and consideration, caring for and supporting one 
another in the classroom and the playground.    
 
As highlighted in our Home School Agreement: 

- Violent, abusive or intimidating behaviour whether physical or verbal will not be tolerated.   
- Racist behaviour of any description is wholly unacceptable. 

 
We ask for the support of all parents in ensuring that all our children understand that behaviour of this sort 
has no place in St Joseph’s School.  Should anything of this nature occur, parents of children involved will be 
informed and asked to attend a meeting in school.  Their support will be expected so that we can ensure a 
safe, happy and supportive environment for everyone in our school community. 
 
Emergency Pupil Records 
I am also attaching a copy of our Pupil Record Form (on blue paper).  It is very important that we have 
accurate up to date contact details should we ever need to contact you in an emergency.  Please complete and 
return this form as soon as possible and inform us should there be any changes to these details during 
the year.    
 
 



                                                                           

 
 

 
 
Personal Information for Visits and Journeys 
Please find enclosed a Personal Information for Visits and Journeys Form (yellow paper) which needs to be 
completed and returned to school as soon as possible.  This form provides the school with medical details 
which may be required for school trips.  If any information changes throughout the school year, please inform 
the school office. 
 
Text Messaging Service 
We will soon be introducing a text messaging service which will enable us to contact parents via mobile 
phones.  This will improve our communication and will be particularly valuable, for example, during snowy 
weather.  We will use the Mobile Telephone Number in Section D of the Emergency Pupil Records 
Form as a contact number for the text messaging service.  Further information will follow once the 
new system is set up. 
 
Monies Sent Into School 
If you are sending money into school for your child, please ensure that the correct money is sent in an 
envelope clearly labelled with your child’s name, class and what the money is for.  If you need to pay for a 
number of things, e.g. dinner money and trip money, this must be sent in separate envelopes as Teaching 
Staff/Office Staff do not have the time to sort change etc.     
 
School Calendar 
Please find enclosed a copy of the school calendar (white paper).     
 
Dates for your Diary 
 
Tuesday 4 October Harvest Mass 9.30am 
Friday 7 October  Cafod Family Fast Day 
Friday 14 October Meeting for those interested in helping at our Christmas Fair 3.30pm. 
Sunday 16 October  School Parish Mass 11.00am 
Thursday 20 October Pupils finish for Half Term 
Friday 21 October Staff Training Day – School closed to pupils. 
Monday 31 October School Re-Opens after Half Term. 
Sunday 13 November School Parish Mass 11.00am 
Friday 25 November Christmas Fair 3.30pm in the School Hall 
Thursday 8 December Nursery and Reception Christmas Play 2.00pm. 
Friday 9 December Nursery and Reception Christmas Play 9.30am. 
Sunday 11 December School Parish Mass 11.00am 
Monday 12 December Key Stage 2 Christmas Play 2.00pm.   
Tuesday 13 December Key Stage 1 Christmas Play 2.00pm. 
Wednesday 14 December Christmas Parties 
Thursday 15 December St Joseph’s Childrens Carol Concert in Church 6.30pm  
Friday 16 December  School Closes for Christmas Holiday 
 
Tuesday 3 January  Staff Training Day – School closed to pupils. 
Wednesday 4 January  School Re-Opens for Spring Term 
 
 



                                                                           

 
 

 
Macmillan Coffee Morning 
Following the success of previous years’ events, we will again be taking part in the “World’s Biggest Coffee 
Morning” on Friday 30 September 2011, to raise money for the Macmillan Fund, which helps people affected 
by cancer.  All parents are invited to attend a coffee morning from 8.45am.  Tea, coffee and cakes will be 
available to parents for a donation of £1.00. 
 
Morrison’s Let's Grow Vouchers 
We are now collecting Morrison’s Let’s Grow Vouchers which enable us to receive free gardening equipment 
for use in school.  If you or your family receive any of these vouchers, please being them into school. 
 
Subsidised School Milk Scheme 
A daily carton of free milk is available for children in the Foundation Stage.  Starting Monday 26 September 
children in classes 1 to 6 can purchase a carton of milk at a subsidised price of 14p per day.  Orders must 
be made and paid for in advance.  Children will not be able to order milk on a daily or weekly basis.  The 
cost for milk for the Autumn Term is £8.26.  If you would like your child to receive a carton of milk each day 
please complete and return the form below by Thursday 22 September 2011.  We will not be able to 
take any orders after that date due to administration procedures at the Dairy.   
 
Yours faithfully 
 
 
 
Mr M Hinton 
Head Teacher 
 
 
 
 
 
 
 
 
 
 
 
 
--------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Subsidised School Milk Scheme 
 

I would like my child to receive milk as part of the Subsidised School Milk Scheme and enclose £8.26 
cash/cheque*.  Cheques should be made payable to Dudley MBC. 
 
Child’s Name ………………………………………………………………… Class ……… Parent’s Signature ………..…………………………………………………..………. 
 
*Please delete as appropriate 

 
Please return to school no later than Thursday 22 September 2011. 


